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	Research Protected Time Logsheet
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Name: 
	
	
	
	
	
	
	
	
	

	Institution:
	
	
	
	
	
	
	
	
	

	Award Ref No: 
	
	
	
	
	
	
	
	
	

	Funding Period: 
	
	
	
	
	
	
	
	
	

	Approved Protected Time FTE: 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	No.
	Reporting Period
	Month
	Time Slot for Research Activities
(e.g., every Tues PM and every Fri PM)
	Description of Research Activities 
(e.g., Manuscript editing, grant application and revising DSRB application etc.)
	No. of Sessions per Month
	No. of Hours per Month
	
	
	
	

	1
	
	
	
	 
	 
	 
	
	
	
	

	2
	
	
	
	 
	 
	 
	
	
	
	

	3
	
	
	
	 
	 
	 
	
	
	
	

	Total No. of Hours for Research:
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
Notes:
	
	
	
	
	
	
	
	
	

	1. The completed Protected Time logsheet should be submitted to the CSCS Secretariat within 4 weeks after end of each quarter. 
	
	
	
	

	2. The weekly protected time FTE will be computed based on total hours committed to research activity during working hours over a 42-hour work week. 
	
	
	

	3. The protected time reimbursement to institution will be conducted on an annual basis and facilitated by NHG Group Research and institution Human Resource (HR). 
	

	[bookmark: _GoBack]4. The protected time reimbursable is subject to an annual salary cap as stated in the letter of award (LOA).


	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Signature of Awardee: _________________
	
	Name & Signature of HOD: __________________
	

	
Date:   _______________________________
	
	
Date:   ___________________________________
	
	
	

	
	
	
	
	
	
	
	
	
	
	



