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1) Locate your task for Endorsement

E ECOS Dashboard

ﬁ} Homepage

Dashboard | IRB FCOI My Notices View Al >

My Tasks 1 0

My Notices S R
Endorsement 1
8]6 IR8

& CRrus

My FCOI List 0

¥ Fcol
m Report

a) Via Dashboard

« Upon Login, you will arrive at the Dashboard page. /'/.
. Under the IRB header, locate Endorsement sub-header, you will see the @\uz;@
number of tasks listed for endorsement. Click on the number. \v.\"
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1) Locate your task for Endorsement

My Tasks

Q Homepage - IRE FCOI

Dashboar 1 0

My Tasks |

Study (0]  Endorsement (1)

ly Mations
. RE -
Note: You can also P % @ coumns o bport Y Filer
access this page via @ CRMS -
t h e n avi g at i O n pa n e | @ Cumpnancg . Foem Bef IRE Sl..i.'!"' Title Fl/Sitg-Pl Name nrp\.ﬂ trrng Bction
Mirs SNEC_Basic1(Sangapore Mational Eye Centre

€523 - For Trainin
x FCOl - ooed-0133-4FF1 L IRE-Bowand & g [SMEC) UG FNI_PL TiMational Meurostienos Mewology © @

Purposes
pros Imstitute {MIND)

on the left.

m Report -

* You will arrive at My Tasks page and see the tasks listed for your
endorsement.

Legend:
»= This icon @ is seen on the Endorsement page initially (i.e., pending action)
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1) Locate your task for Endorsement

Endorsement

Q Homepage - [ columns ¥, Export Y Filter(2)
(&0 re - Form Ref IRB Study Title PliSite-PI Name Department Action
R NHG DSRB- _ , _
Submission List 2024-3344-APPL . o Develop User Guide for Users Dr TTSH_P1 (Tan Tock Seng Hospital)  Medical Oncology @
. . Prof TTSH_User_GHO1 (Tan Tock Sen
Endorsement NHG DSRE- Mew HER Study - April 22 5:24pm UAT - Multi-site -- . - - ( o @
2024-3272-APP1 _ . Hospital), Asst Prof NTFGH_User_ANO1  Gastroenterology & Hef
Domain D TTSH Edited .
. (Ng Teng Fong General Hospital)
My Study List

b) Via IRB Module

. On the left navigation panel, locate the IRB Module. Click on the downward arrow to expand
the menu.

. Locate Endorsement sub-header and click on it. You will arrive at the Endorsement page. f/.

« On this page, you will see all the tasks with status Pending Endorsement for your action. w
—]
b
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2) Endorse a study

Endorsement

Q Homepage - O Columns % Export Y Filter(2)
o6 Ire - Form Ref IRB Study Title PliSite-P1 Name Department Action
- . NHG DSRE- : . .
Submission List 2024-3344-APPL - o Develop User Guide for Users Dr TTSH_P1 (Tan Tock Seng Hospital) Medical O]
. - Prof TTSH_User_GHO1 (Tan Tock Sen
Endorsement MNHG DSRB- MWew HER Study - April 22 5:24pm UAT - Multi-site - = - ( 9

Hospital), Asst Prof NTFGH_User_AN0OL  Gastroenterology & Heg @
(Mg Teng Fong General Hospital)

2024-3272-APPL - b ainD TTSH Edited

My Study List

Locate the study through either one of steps mentioned in Section 1.

Under the Action column, click on the ©® icon next to the study.

Legend:
= This icon (©) is seen on the Endorsement page initially (i.e., pending action)
= This icon (&3 is shown when you have queried the Pl / Study Team

» This icon @ is shown when the Pl has replied to your query
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2) Endorse a study

< Back to My Tasks Endorsement Detail

2024-3344-APP1 | Pending L...,L:._,_-.-:m| 0 [El, QueryList ‘ ¥ Reject | + Endorse
ECOS Ref: 2024-3344
Form Type: Application Form Qutcome: - Initial Review Category: -

Current Editor: -
Pl/Site PI: Dr TTSH_P1 (Tan Tock Seng Hospital)
Study Title : Develop User Guide for Users

Quick Link: Study Summary

Form Detail Endorsement

* You will arrive at Endorsement Detail page.

. After you have reviewed the information, you can click on the

Endorse button on the top right corner. Reject button should only be used if you do not uf/'
support the conduct of the study.

’U
]
« Refer to Section 3 if you would like to learn how to send a query to the study team. -
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3a) Send a Query "

Application Form o+
Section A: Study Title
*Al. Please enter the stl.ldy Title for this stUd}". Query v
Develop User Guide + New Query
r/‘ . After you have reviewed the information of the study, if you wish to send a

wa‘ query related to a question on the IRB application form, click on the Query button
d
’ next to the question of the form. A drop-down button will be shown.

v . Click on + New Query to issue a new query. If you would like to re-query on an
issue queried earlier, please refer to Section 3(c) on Re-query.
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3a) Send a Query

Note: The query
window will appear
from the right in the
foreground. If you
do not wish to
proceed to query,
click on the
application form

< Back to My Tasks g Query List | Tan Tock Seng... + General/Section Que!

A

2024-3344-APP1 | Pending Endorsement | D) Pending Query All Query
ECOS Ref: 2024-3344

0/0 Pending Handling

0 Queries Selected

Form Detail Endorsement

Al. Please enter the Study Title for this Study. o~
Application Form

* Query Description main page in the
Section A: Study Title baCkg round, and
the sliding window
+Al. Please enter the Study Title for this Study. Attachment will disappear.

Develop User Guide for Users ty Upload

. You will see the question of the application form reflected on the header of the
qguery.
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3a) Send a Query "

< Back to My Tasks & Query List | Tan Tock Seng... [ + General/Section Query]

Pending Query  All Query

2024-3344-APP1 [ rendn tcorsenen
ECOS Ref: 2024-3344

0/0 Pending Handling

_ 0 Queries Selected
Farm Detail Endorsement

[ = \. ]n .
Application Form

* Query Description

Section A: Study Title

Al. Please enter the Study Title for this Study. Attachment
Develop User Guide for Users
Al. Please enter the Study Title for this Study. oA

* Query Description

f/’ . If you wish to query on a General question (not specific to any question listed on

c"‘? the IRB application form), click on +General/Section Query on the top right corner.
-« [ You will see the header of the query reflected as General.
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< Back to My Tasks g OQuery List | Tan Tock Seng... [ O Saved at 23-Apr-2024 15:17-54 ]+ General/Section Query

2024-3344—APP1 | Pending Endorsement | E) Pending Query Al Query
ECOS Ref: 2024-3344

0/0 Pending Handling

_ 0 Queries Selected
Form Detail Endorsement

( | Al. Please enter the Study Title for this Study. oA~ n\

Application Form
* Query Description

Section A: Study Title Please revise the study title o

*Al. Please enter the Study Title for this Study. Attachment

Develop User Guide for Users \n 1y Upload )

. Input your query into the text box. f/o
« [ Optional - You may upload an attachment by clicking on the Upload button. S\“y/@
. Query will be auto-saved by the system if connected to the Internet. —

B If you wish to delete the query after it has been created, click on this icon I .

Click on the Endorsement Detail Page to close the sliding window after you have completed your queries.
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3 a) Se n d a. Qu e ry Adding years of healthy life

Endorsement Detail

L]
ElL Query List |ﬂ Send Query I‘ X Reject | | +/ Endorse ‘

ECOS Ref: 2024-3344

n
Form Detail Endorsement

Application Form & Export Track Changes (@ Are you sure to send the following queries?

X | Section A: Study Title
Section A: Study Title

Send Query

Query Item: Al Please enter the Study Title for this Study.

Section B: Submissian ... Query Description: Please revise the study title
“Al. Please enter the Study Title for this Study. Query Vv

Develop User Guide for Users Section C: Study Fundi...

Cancel

. n If you would like to view the queries before sending, click on Query List to prompt the Query window. A red dot
indicates new information.

- [EJ Click on the Send Query button.

FED A confirmation pop-up box will appear with the list of queries to be sent. If you do not wish to proceed, click on
Cancel to return to the previous page.

« If you wish to proceed, click on Confirm.

v « Your query has been sent successfully! You will return to the Endorsement Detail Page and this icon @ will be seen
denoting you have queried the PI. (NB: the task will still be seen on your Endorsement Page)
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3b(i) Close a Query (Individual)

2024-0356-APP1 (<]

ECOS Ref 2024-035 [
Form Type . Apphcation

Current Ecor

PUSRe Pr- Dr TTSH_P1(Tan Tock Seng Hospeal (TTSH))

Note: Queries need
to be closed before
the Endorsed/
Reject buttons are
enabled.

You can choose to
close an individual
query or multiple

queries in batches
(See Section 3b(ii)).

Application Form

Section A: Study Title

“Al. Please enter the Study Title for this Study.

Develop User Guide for Users

Form Outcome

Endorsement Detail

[«

Query v

+ New Query

£ Manage Query

S

National Healthcare Group
Adding years of healthy life

After the PI/ Study Team have replied
on the query, the task will be made
available on your Dashboard, and you
will see this icon &

Locate the task and return to
Endorsement Detail page.

Click on Query List button. A
red dot indicator appears whenever
there is new query information.

You can also locate the Query
button under each individual section
of the IRB application form and click
on Manage query to view existing
queries.

Query window will appear in the
foreground

RESTRICTED



[

&
National Healthcare Group
= = = Adding years of healthy life
3b(i) Close a Query (Individual) B
Queries pending action
% Query List | TanTockSeng... | o o, g4 23.apr2024 103255 T General/Section Query are I'Eflected under the
[ Pending Query ]AII Query Pending Query tab.

=n 0/3 Pending Handling « B The overall status

f/O L1 0 Queries Seleced reflects the action taken/
“G‘. | |:| Al. Please enter the Study Title for this Study. | 4+ Further Query [ X Close Query A] B num be r Of q ue r| es pe N d | N g
— 1 lease revise the study e your action (e.g., 0/3

~7 Query Roundl MrTTSH _ROCO1  23-Apr-2024 10:26:40 - -

— ] Pending Handling).
Query Roundl DOrTTSH_P1  23-Apr-2024 10:32:55 ° You Wi I I See the PI/
[ | [[] BL.(b) Please select the board. + FutherQuery | | X Close Query | A Stu dy Team’s res ponse un der
" [Z Revise to Domain B each query Section, hext to

the @ icon.

[E  Revised to Domain B

Query Roundl Dr TTSH_P1  Z3-Apr-2024 10:32:55

« B0 If the responses are
D1. (a) Please select the exemption application . .
| (7 caegoris. PRI 4 e quey | | ciose query | satisfactory, click on the x

2] Revise to Category 52 Close Query button-

Ouery Ronned1 Mr TTSH ROCO1 23-Anr-2024 102640
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3b(i) Close a Query (Individual) o

Query List | Tan Tock Seng...

B Saved at 23-Apr-2024 10:43:14 T GeneraliSection Query

Pending Query  All Query Pending Query  All Query

n — 1/3 Pending Handling 0/3 Pending Handling
D 0 Queries Selected n |:| 0 Queries Selected
e |
| Al. Please enter the Study Title for this Study. ll Undo 4 D Al. Please enter the Study Title for this Study.[ <+ Further Query X Close Query | A ]
"

[F] Please revise the study title 2] Please revise the study title

Query Roundl MrTTSH_ROCO01L  23-Apr-2024 10:26:40 . . . S e e e
o ’ e Query Roundl M SH_ROCOL  23-Apr-2024 10:26:40

[E  Revised Study Title

Query Roundl DrTTSH_P1  23-Apr-2024 10:32:55

[ Revised Study Tite

Query Roundl DrTTSH_P1  23-Apr-2024 10:32:55

. The query status have been updated. You will see a green label [Closed] next to the query.
« B8 The status of the queries have also been updated (e.g., 1/3 Pending Handling).

« BEB Click on Undo to reverse the action. uf/'
. You may amend the query action again. g\s?/@

Click on the Endorsement Detail Page to close the query sliding window.
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The Close Query button

3b(i) Close a Query (Individual)

Endorsement Detail

2:)(2:;035:‘»?1 will onIy be enabled after all
T e =T i qgueries have been closed.
mhu Click on Close Query to
proceed.

. A confirmation pop-up

Form Detall Endorsement

box will appear. If you do not
wish to proceed, click on
Cancel to return to the
previous page.

Close Query « |If you wish to proceed, click
on Confirm.

« The query has been closed
successfully! You will return
to Endorsement Detail Page.
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3b(ii) Close a Query (Batch)
2024-3344-APP1 | rending Endorsemen | EL QueryList ‘ '

ECOS Ref: 2024-3344

r/. « Locate the task and return to

Form Type: Application Form Qutcome: - Initial Review Category: - -

® Endorsement Detail page.
)

PI/Site PI: Dr TTSH_P1 (Tan Tock Seng Hospital) ‘g o CI IC k O n Qu e ry Li St b uttO n.

Sludy Title: DEVEle User Guide for Users . .
Quicktik: Sty Sarmmey 7 A red dot indicator appears
[~]

B Saved at 23-Apr-2024 10557:09 T GeneraliSection Query Wh enever query action is nee d e d .

Query List | Tan Tock Seng... v

Pending Query  All Query

5 pending Honding « Query window will appear in the
@QueriesSelecmd foreground.
@AL Please enter the Study Title for this Study. | + Further Query ‘ ‘ X Close Query | A . C h e C k t h e bo % N e Xt to

2] Please revise the study title

overall query count to select ALL
[E  Revised Study Title

uery Roundl Dr TTSH_P1  23-Apr-2024 10:32:55 q u e rl e S .

l. (b) Please select the board. + Further Query ‘ ‘ ¥ Close Query | A . If yo u Wi s h to C I O S e 0 n Iy

- Query Roundl  Mr TTSH _ROCOL  23-Apr-2024 10:26:40 S e I e Cte d q u e r I e S ; C h e C k e ac h bOX
[E  Revised to Domain B

Query Roundl DrTTSH_P1  23-Apr-2024 10:32:55 N e Xt to th e h ead e r Of th e q u e ry_

D D1. (a) Please select the exemption application
categories.

‘ + Further Query ‘ ‘ X Close Query ‘/\

2] Revise to Category S2

Ouery Round1 Mr TTSH ROCOT ?3-Anr-2024 102640
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3b(ii) Close a Query (Batch)

Query List | TanTock Seng... v | o o o4 23-Apr-2024 10:57:09

Pending Query  All Query

0/3 Pending Handling

| Al. Please enter the Study Title for this Study. ‘ + Further Query

3 Queries Selected || Batch Close

‘ ¥ Close Query | A

2] Please revise the study title

Query Roundl  MrTTSH _ROCO1  23-Apr-2024 10:26:40

[Z  Revised Study Title

Query Roundl DrTTSH_P1  23-Apr-2024 10:32:55

+ Further Query A

| B1. (b) Please select the board. ‘ X Close Query

] Revise to Domain B
Mr TTSH_ROCOL  23-Apr-2024 10:26:40

Query Roundl

[ Revised to Domain B

Query Roundl DrTTSH_P1  23-Apr-2024 10:32:55

D1. (a) Please select the exemption application
categories.

+ Further Query A

‘ ¥ Close Query

|

] Revise to Category S2

Ouery Roundl - MrTTSH ROCOT  23-Anr-2024 102640

+ General/Section Query
Query List

Tan Tock Seng...

Pending Query  All Query

3/3 Pending Handling

0 Queries Selected

11:22 + General/Section Query

Al. Please enter the Study Title for this Slui. Closed Undo A
[ Please revise the study title
uery Roundl  Mr TTSH_ROCOL  23-Apr-2024 10:26:40
[E  Revised Study Title
Query Roundl DrTTSH_P1  23-Apr-2024 10:32:55
BEl. (b) Please select the board. Undo A
[2]  Revise to Domain B
Query Roundl  MrTTSH_ROCO1  23-Apr-2024 10:26:40
[J  Revised to Domain B
uery Roundl Dr TTSH_P1  23-Apr-2024 10:32:55
D1. (a) Please select the exemption application categories. Undo A

[2]  Revise to Category 52

very Roundl - Mr TTSH ROCO 23-Anr-2024 10076740
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Click on Batch Close
button.

All query statuses will
be updated. You will see a
green label [Closed] next to
the queries.

§E0 The status of the
queries have also been
updated (e.g., 3/3 Pending
Handling).

Click on Undo to
reverse the action.

Click on the Endorsement
Detail Page to close the
query sliding window.
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« @EB For batch closure of
queries, a confirmation pop-
up box will appear. If you do
not wish to proceed, click on
Cancel to return to the

(@ Are you sure to close the following queries? previ ous page.

3b(ii) Close a Query (Batch)

Close Query

« If you wish to proceed, click
on Confirm.

« The queries have been closed
successfully! You will return
to Endorsement Detail Page.
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3(c) Re-Query

Endorsement Detail

2asasso e | s ,. * You can also re-query to seek
further clarification after the query
has been responded to.

 Locate the task and return to
Endorsement Detail page.

. Click on Query List button.

. You can also locate the Query
Application Form al button under each individual
Secion A: Sty Tie k section of the IRB application form
AL Pea ntrthe Sty T o iis Sy Qv and click on Manage query to view

Develop User Guide for Users . ex i St i N g q uer i es.
2 £ Manage Query l r
= 3 Pt
; QO
<

e —

v
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Pending Query  All Query

2/3 Pending Handling

|:| 0 Queries Selected

|:| Al. Please enter the Study Title for t + Further Query % Close Query | A

[2] Please revise the study title

Query Roundl MrTTSH_ROCOL  23-Apr-2024 10:26:40

[ Revised Study Title
Query Roundl DrTTSH_P1 23-Apr-2024 10:32:55

Pending Query  All Query

— 2/3 Pending Handling

0 Queries Selected

| Al. Please enter the Study Title for this Study. Undo A

- l * Query Description ]

) Upload

[Z) Please revise the study tite

Query Roundl  MrTTSH_ROCDL  23-Apr-2024 10:26:40

[E  Revised Study Title
Query Roundl  Dr TTSH_P1  23-Apr-2024 10:32:55
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Query window will appear in the
foreground.

Click on + Further Query
button.

You will be able to enter a
new query. Follow Section 3(a) to
send out the query.

You will see the past queries
shown below.
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3(d) View Past Query i

Query List | Tan Tock Seng... ¥ Export

« Locate Endorsement Detail Page

Pending Query ] All Query 1 . -
- and click on Query List. The query

Query Stat Query It Queried/Replied B Query Round . .
[ uery Status uery Item ueried/Replied By uery Roun ” ] > W|nd0W W||| appear on the
foreground.
Al. Please enter the Study Title for this Study. Py o C||Ck On A" Query button_ You
[= lease revise thes study title to be more specific 1 H H
s o es syt s more s r g will see the list of queries that have
@ o (D been reviewed and closed.
Query Round 2 Dr TTSH_P1 23-Apr-2024 ""
o You can filter the queries
e v based on these selection fields.

[E  Revised Study Title
Query Round 1 Dr TTSH_P1 23-Apr-2024

| B1. (b) Please select the board. ~

[2]  Revise to Domain B

Query Round 1 Mr TTSH_ROCO01 23-Apr-2024

[E  Revised to Domain B
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4) View Tracked Changes

Endorsement Detail

2024-0356-APP1 |

ECOS Ref. 2024-03% (i

Application Form

+A1, Please enter the Study Title for this Study.

Overall UAT Testing (Single sie. sponsored)

Track Change

Current Version | 2024-0356-AMD1 22-Mar-2024 14:55:53 Previous Version

| 2.Will the enrolled study participants be informed of these changes?
Mo

| 3.Will the enrolled study participants be re-consen ted?
No

Section B: Submission Board, Study Site, Study Investigator and Conflict of Interest
| Study Site List
Line 1 Daluac

| Study Site
Fen-feck-Seng-Hoapha-TF5H)

2024-0356-APP1 22-Mar-2024 13:44:39
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You can also view the
changes (if any) made on the
form since your last review.

Click on Track Changes
button.

A pop-up box detailing the
changes will appear.

Purple reflects the previous

information. Green reflects
the latest change.

Click on Export to
export the list of changes
into a separate file.

Click on Close to return to
Endorsement Detail page.
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